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Task Description Screenshot / Photograph 

Task 1: Confirm your 
Accredited Training 
Provider has submitted your 
completed Application for 
an Ontario Certificate of 
Qualification, with the 
section C completed 
(“Accredited Training 
Program”) 

• Note: You must complete your exam 
attempts (maximum of 3) within 1 
year of  program completion to be 
eligible to write an exam.  

 

 

Task 2: Go to www.tssa.org 

• On the Home Page, navigate to the 
register for an exam section   

 

http://www.tssa.org/
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Task 3: Download the 
“Application for Fuels 
Safety Mechanic 
Examination” 

 

Task 4: Open the “2021 
Examination Schedule”  
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Task 5: View available exam 
dates 

• Take note of multiple exam dates, 
as they are not guaranteed and 
booked on a f irst-come, first-served 
basis  

• When the available seat is zero (0), 
it means the date is fully booked 
and no longer available  

 

Task 6: Complete the 
Application Form  

• Complete all sections of the 
application form 

• Section A requires all personal 
information to create or update your 
TSSA account  
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• Section B is where you select the 
exam type you are applying for, be 
sure to use the selection lists (as 
applicable)  

 

• Complete the examination date/time 
for your preferred and alternate date 

• Important note: 
o If  you wish to be scheduled 

for the next date/time 
available, you can select the 
radio button and location 
where you would like to be 
scheduled 

o Selecting this button will 
guarantee you are 
scheduled for an exam 
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• Be sure to sign each application 
page, and submit the applicable fee 
on the “Payment Authorization” form 

• Where TSSA is unable to collect 
the prepayment for the 
examination, the candidate will be 
removed f rom the exam schedule, 
and notif ied to submit a new 
request 

 

Task 7: Email the 
application form to TSSA 

• Email certandexams@tssa.org 
• Include in the subject line the 

following: Exam Scheduling 
Request  

• Ensure that you attach the .pdf 

application form that has been 
signed and completed in your email 
to TSSA 

 

mailto:certandexams@tssa.org
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Task 8: Wait for a response 
from TSSA 

• TSSA will respond to your request 
on a f irst-come, first-served basis. 
COVID-19 has created a significant 
demand, and it may take up to 20 
days before a response is received.  

• Please do not email multiple times 
or send multiple requests. 
 

• Once an exam is scheduled, an 
automated notification will be 
forwarded to your email address 

 
 

 


